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Mail one (1) copy of the Directory and this form to:  Jan McKinley, Area 18 Awards Chairman, 825 Newport Way, DeSoto, TX  75115, by March 1, 2011.  Each Directory will be graded and returned to the Local Units at the Area 18 Annual Meeting on April 9, 2011.
______________________________________________________________________________________________
Local Unit PTA Name








Council
_________________________________________________________________________________________________________________________________
School District 

Check One:        
  ECPTA

    Elementary     
                 Intermediate
                 Secondary
_____________________________________________________________________________________________
PTA President's Name








Phone or E-mail
_____________________________________________________________________________________

Street Address





City



Zip Code
_____________________________________________________________________________________
Directory Submitted by




Position



Phone or E-mail
The following are the requirements for the 2010 - 2011 Local Unit Directory.   All required elements listed below should be included in the publication in the order given.
General Appearance - 12 pts










  
6 pts
Neat, attractive, legible and a convenient size to carry







6 pts
It must include the following information in the exact order listed below 




Outside Cover – 12 pts
2 pts
Name of Local Unit PTA
2 pts
City and State

2 pts
Area 18 PTA
2 pts
Texas Congress of Parents and Teachers
2 pts
National Congress of Parents and Teachers
2 pts
School Year (2010 - 2011)

Title Page – 16 pts
2 pts
Name of Local Unit PTA
2 pts
Date Local PTA was organized
2 pts
Name of School,  Address, City and State (does not apply to ECPTA's)

Optional – School contact information, telephone number, fax, web site
2 pts
ECPTA's ONLY - Name of Facility where you meet, Address, City and State
2 pts
Area 18 PTA
2 pts
Texas Congress of Parents and Teachers
2 pts
National Congress of Parents and Teachers
2 pts
School Year (2010 - 2011)

2 pts
Month-Day-Year/Time/Location of  PTA meetings 
Following Pages – 60 pts

Optional – Dedication page

5pts
PTA Mission, Vision, Purposes

5pts
Names and contact info for National PTA President, Texas PTA President, Area 18 PTA President, Council and Local PTA President

Optional – List of Local Unit PTA past Presidents (years served, if possible)


Optional – List of all Texas Life Memberships, National Life Memberships and Extended Service Award Recipients having 


  been honored by the Local Unit PTA (years awarded if possible)

5 pts
Names and contact information of Local Unit PTA Officers and Chairmen

5 pts
Order of Business

l0 pts
List of Local Unit PTA meetings with the program information (titles, dates, times, locations, speakers)
5 pts
Local Unit PTA Budget with date budget was approved

Optional – List of Local Unit PTA events in a calendar or chronological format


Optional – Names and contact information of Council PTA Officers and Chairmen

Optional – List of Council PTA Meetings and Programs (titles, dates, times, locations, speakers)


Optional – List of Parent Education programs offered by Council PTA
5 pts
School Faculty and Staff (does not apply to ECPTA's)
5 pts
ECPTA's ONLY - Community events that your ECPTA is directly involved with
5 pts
School district calendar

Optional – Contact information for the ISD administration

Optional – Names and contact information for Board of Trustees


Optional – Dates, times and location of School Board meetings

5 pts
Texas Legislators (Governor, Lieutenant Governor, Senators  &  Representatives)
l0 pts
*Bylaws and Standing Rules of Local Unit PTA with approval date (*Bylaws may be printed in Directory or you may include  a 
note printed in Directory that Bylaws have been distributed to members and include a hard copy with Directory in order to receive 10 pts.) 
Awards 
 
Gold Level    100%

Silver Level      90-99%

Bronze Level     80-89%
2010 - 2011 Local Unit Directory Requirements 


Award Form


Deadline:  March 1, 2011
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Area 18 Use ONLY





Grading





General Appearance		______


Outside Cover			______


Title Page			______


Following Pages		______





Total				______





Award 	__________________________








